EXCEL INTERMEDIATE : HANDS-ON (limit 60, two per computer)

PRESENTER : BRUCE WINFIELD & ASSOCIATES

This course is designed to give participants knowledge of some of the more advanced features of Excel.  It will look at how the Cost Centre Record of Expenditure and School Salary Pool tools for schools worksheets are constructed and will involve hands-on activities replicating these worksheets.  The course will cover:

· IF functions

· Minimum and Maximum functions

· Data validation

· Data filters

· Hyperlinking

· Vlookup function

A knowledge of the basics of Excel will be needed to successfully participate in this session.

