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WASSRA/DoE AWARDS FOR OUTSTANDING ADMINISTRATIVE SUPPORT OFFICER
The West Australian State Schools Registrars’ Association feel that it is  extremely important that schools be given the opportunity to recognise, honour and reward the work of their Administrative Support Staff.  Their dedication, loyalty and commitment to the school, its staff, students and parents, is a testament to their outstanding service and should be recognised.

There are two categories for the award:

· Registrar/Business Manager

· School Officer

These awards are  sponsored jointly by WASSRA and DoE.  The winners each receive a trophy and a cheque for $1000.00.  All nominees will receive a Certificate of Recognition.

CRITERIA FOR NOMINATION

The nominee must be a Registrar, Business Manager or School Officer who has been either substantive or acting in their position for more than twelve months.  The nominee should represent outstanding service in their role, significant achievements they have had within the school environment should be included.  The reasons for the nomination can include, but are not limited to:

· For being highly professional in their position

· Working efficiently and effectively

· Constantly looking for ways to improve their work

· Displaying excellent interpersonal skills with work colleagues, students and the school community

· For being a good communicator

Nominations should be a maximum of three pages and can either be paragraph or dot point format.
The finalists and winners for 2009 were:

School Officer:

Christine Petrides – Connolly Primary School – WINNER
Shelley Fitzgerald   – Mundarie Support Centre

Donna Ditterich       – Millars Well Primary School
Registrar/Business Manager

Siti Chongkin          – Cocos (K) Islands District High School – WINNER
Janeen Knuckey      – Applecross Senior High School

Michelle McGovern  – Little Grove Primary School
CAROL BIRCH

PRESIDENT

WASSRA

Tel : 9418 3955 (w)  0428 647 375 (m)

Email:   carol.birch@det.wa.edu.au
NOMINATION FORM

WASSRA/DoE AWARD FOR OUTSTANDING 

ADMINISTRATIVE SUPPORT OFFICER

NOMINEE:

SCHOOL:

POSITION:

REASONS FOR NOMINATION:

This can either be paragraph or dot point format, and should be a maximum of three pages
NOMINATED BY:

POSITION:

SCHOOL:

Please email to carol.birch@det.wa.edu.au
Nominations close Friday August 6 2010  
